Approval notes for using department funding
Department of Mechanical Engineering
IIT Tirupati

	

	Name of the faculty
	

	Name of the Lab
	

	Fund Source
	

	Purpose (Laboratory)
	

	Type of Approval
	

	Date 
	

	Payment Details:


(Self /Vendor) 
	



The following items have been purchased.
	S. No.
	Item
	Quantity
	Price 
	Invoice Number

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Total Price (Including GST)
	





Purpose of Purchase:
These items are essential for the xxxxx . We use the xxxxxx for microscopic study. Without these, students cannot complete their practical experiments.
I kindly request HoD to approve the purchase of the above-mentioned amount from the allotted department funds. 

Enclosures: Signed tax invoice(s)/ bill(s)


Signature with date of the Staff
----------------------------------------------------------------------------------------------------------------------------------
For office use only

	



Dr. Babu Raj. M
Technical Officer

	



Name of the faculty in charge 
Name of the Lab


	



Dr. Yujendra M
Dept. Finance Coordinator
	



Dr. Subbareddy D
Head of the Department
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